
1. Select the training/event or conference you would like to attend 
2. Choose from the drop down menu if you need CE Credits   
   (select yes if you do and no if you do not)  

· Select the license type you are needing CE for 
· Fill in your license number 
· Enter your MHS program that you work for  

3. Click on the Register button 

4. You should see the following window.  
Make sure everything is correct and proceed to checkout. 
Note: DO NOT check the box or you will Remove the training order. 

5. Fill out the Billing information on the following page  
Make sure you fill out all the requested fields. 



6. If paying by credit card please fill out the following information 
 
Note: The name you entered on the Billing Information in step #5 
must match the credit card holder.  
Please place the name of the registrant if different from Credit Card 
Holder Name on the Order Comment box. 

7. If paying with a voucher please enter the voucher number in the 
space provided.  
Note: to enter multiple vouchers, use the "," to separate each one. 

8. Select the Review order button  

9.   If all the information is correct, select the Submit order button  
10. You are now registered, and will receive an e-mail with your 
order confirmation. 


